COLLABORATIVE FUND FOR HIV TREATMENT PREPAREDNESS - GRANT PROGRAM 
SOUTHEAST ASIA

Letter of Intention
	Name of the project
	

	Full name of organisation
	

	Mailing address of the organisation including street, city, country and postal code
	

	Phone number including country code 
	

	Fax 
	

	e-mail, alternative email

website (if any)
	

	Key contact person  
	

	
	First name, Surname                                     Position in the organisation



	
	

	
	Phone (Country code   city code   number)           e-mail


	Total budget of the organisation for the current financial year in USD
	Operational Budget:



	
	Projects Budget:

	Total project amount (in USD)
	$


	Requested grant amount (in USD)
	$


	Is this a new project, a continuation of a current project, or is it part of your organisation’s core work? (select one)
	( New Project 

( Continuation 

( Core Work

	Is your organisation able to receive funds from overseas?
	( Yes

( No

	If no, what is the name of your financial agent?
	


Proposals should be returned to shiba at shiba@apnplus.org fax; +66-2-259 1910

Letter of Intention
Project description      (Maximum one page of text, format А4, font 11)

Please provide a brief description of each of the following 

1. Why is your organisation doing this project?
2. What is the objective of the project?
3. Describe the major activities of the project.
4. How will communities and individuals benefit from the work?
5. Will your organisation work with any other partners on this project? 
Description of the organisation       (Maximum one-half page of text, format А4, font 11)
· What year was the organisation established?
· Where does the organisation work?
· What is the mission statement of the organisation?
· What are the objectives of the organisation?
· What are your main activities of the organisation? 
Budget 

List your major budget categories and estimated costs

Example:
	Budget item
	Requested amount
	Other sources/

Contribution of the organisation

	Salaries and employment costs
	
	

	Administration costs
	
	

	Activities
	
	

	Others
	
	

	Total:
	
	


Date_________________________


Name___________________________
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